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By Kristin Fontichiaro
Podcasting Tips

editor’s Note: each issue we will feature reproducible items that are designed for you to share with your school community. It might be a tool to help manage the library 
media center or an executive summary of an important library-related issue for your administrator or colleagues. each carries permission for you to reproduce the material 
within the building in which you work.

1  PICTure IT. 
Decide on the format of your podcast. For example, it might be an audio 
tour, an interview, a commercial, or a radio play.

2  PlAn IT.
Gather your research. Sketch out an outline, script, or set of interview 
questions.

3  reCorD IT.
Turn off fans or blowers, remove noisy jewelry, put out a “Recording in 
Session” sign, and find a quiet corner to record. Try Aviary.com for a free, 
highly featured online recording tool with built-in musical clips (known as 
audio loops). An educator account will link your students’ work—clustered 
by assignment—to your umbrella account for ease in organization and 
grading. A headset microphone will minimize background noise.

4  eDIT IT.
Take out mistakes and dead air. Add in sound effects and music. Browse 
a1freesoundeffects.com or magnatune.com for ideas.

5  revIeW IT.
Does the recording meet your expectations or the goals of the assignment? 
If not, go back to Step 2 and try again. Does the recording have technical 
flaws? If so, go back to Step 3 and try again. If not, keep going to Step 6!

6  DISTrIbuTe IT.
Save or export your podcast in mp3, mp4, or mpeg4 format. Email it, post it 
online, or burn it to a CD so you can share your work with others!

(Adapted from: Fontichiaro, Kristin. Podcasting at School. Libraries 
Unlimited, 2008)

Kristin Fontichiaro is a clinical assistant professor at the University of 
Michigan School of Information, where she coordinates the school library media 
specialization. Her most recent book is 21st-Century Learning in School Libraries 

(Libraries Unlimited, 2009). She blogs for School Library Monthly at  
http://blog.schoollibrarymonthly.com.
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